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Introduction to OBIEE:   
Learning to Access, Navigate, and Find Data in the SWIFT Data Warehouse 
Lesson 5:  Navigation in OBIEE ς Touring the Catalog Page 
 
 
 
This course, Introduction to OBIEE, provides a high-level overview of the basic elements and 
navigation in OBIEE, the SWIFT Data Warehouse query and reporting tool. 
 
OBIEE (Oracle Business Intelligence Enterprise Edition) provides State of Minnesota agencies the 
ability to retrieve and present financial and human resources data from the SWIFT Data Warehouse 
in a variety of formats including queries, reports and dashboards.  OBIEE delivers a user-friendly 
business intelligence platform that makes it simple to access data, whether the user is running pre-
built queries and reports or creating them from the ground up.  
 
This course is recorded as a PowerPoint presentation, allowing you to review it at your own pace.  
Click your mouse or use your keyboard arrow keys to advance slides.  Red boxes shown in 
demonstrations are intended to simulate mouse clicks in OBIEE. 
 
NOTE:  Many of the screenshots in this course were recorded in a demonstration environment.  
Data displayed in the examples provided does not reflect actual State of Minnesota data.   
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Lesson 5:  Navigation in OBIEE  
Touring the Catalog Page 
 
Lesson 5 continues our discussion of navigation in OBIEE.   
 
²ŜΩƭƭ ǎǘŀǊǘ ǿƘŜǊŜ ǿŜ ƭŜŦǘ ƻŦŦ ƻƴ ǘƘŜ h.L99 IƻƳŜ tŀƎŜ ŀƴŘ ƳŀƪŜ ƻǳǊ ǿŀȅ ǘƻ ǘƘŜ h.L99 /ŀǘŀƭƻƎ tŀƎŜΣ 
where you find, access, and organize the objects in OBIEE (like analyses and dashboards, etc.) for 
which you have security clearance.   
 
The lesson will introduce: 
 
Å The structure of the OBIEE catalog 

 
Å How to conduct searches for OBIEE objects, such as analyses and dashboards 

 
Å The tools that are available in the catalog 

 
Å How to organize OBIEE files in the catalog 
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OBIEE Home Page 

[ŜǘΩǎ ǘŀƪŜ ŀ ƭƻƻƪ ŀǘ ǘƘŜ 
Catalog page. 
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OBIEE Home Page 

The Catalog page can be 
accessed in several 
different ways: 
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OBIEE Home Page 

Χōȅ ƭŀǳƴŎƘƛƴƎ ŀ ǎŜŀǊŎƘ 
from the global header 
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OBIEE Home Page 

Χōȅ ŎƭƛŎƪƛƴƎ ƻƴŜ ƻŦ ǘƘŜ 
options in the 
Browse/Manage section 
of the Home page, or.. 
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OBIEE Home Page 

by clicking the Catalog 
link in the global header.  
[ŜǘΩǎ Řƻ ǘƘŀǘΦ 
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OBIEE Home Page 

Click the 
Catalog link. 
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OBIEE Catalog Page 

 
 
All OBIEE items, (i.e. analyses, dashboards, 
ŜǘŎΦύΣ ŀǊŜ ǎŀǾŜŘ ƛƴ ŦƻƭŘŜǊǎ ǿƛǘƘƛƴ h.L99Ωǎ 
Catalog.   
 
You can access all items that you have 
created and saved in OBIEE, plus any shared 
items that you have security clearance to 
from the Catalog page. 
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OBIEE Catalog Page 

 
 
The Catalog page allows you to: 
 
ÅOrganize your OBIEE files 

 
ÅFind and access all items (like analyses and 

dashboards, etc.) that you have created and 
saved in OBIEE, plus any shared items that you 
have security clearance to 

 
ÅMove items by dragging and dropping them to 

different locations within the Catalog 
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OBIEE Catalog Page 

[ŜǘΩǎ ǘƻǳǊ ǘƘŜ ǾŀǊƛƻǳǎ 
components of the Catalog 
page. 
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OBIEE Catalog Page 

 
The Folders pane displays the OBIEE folders 
and their contents in an expandable tree 
structure.   
 
Within that structure, you can find all items 
that you have clearance to, organized in two 
primary folders: 
 

1. My Folders 
2. Shared Folders 
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OBIEE Catalog Page 

My Folders is your personal 
folder, where you organize 
and save your own work. 
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OBIEE Catalog Page 

Shared Folders is where 
ȅƻǳΩƭƭ ŦƛƴŘ ƛǘŜƳǎ ǘƘŀǘ ŀǊŜ 
shared with OBIEE users 
within your agency or 
statewide.   
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OBIEE Catalog Page 

As with other Windows 
software, you can expand 

the folders by clicking the + 
[expand button] or by 
double-clicking on the 
folder. 
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OBIEE Catalog Page 

Click the + button to 
expand the My Folders 
folder. 
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OBIEE Catalog Page 

The contents of the expanded 
folder display below the name of 
the folder.   
 
In this example, more folders are 
available within My Folders.  
[ŜǘΩǎ ŜȄǇŀƴŘ ƻƴŜ ƻŦ ǘƘƻǎŜ 
folders. 
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OBIEE Catalog Page 

Double-click the Regional Revenue 
folder.  Double clicking the folder 
will both expand and select the 
folder. 
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OBIEE Catalog Page 

Notice that Regional Revenue is 
now highlighted in blue.  This 
ƛƴŘƛŎŀǘŜǎ ǘƘŀǘ ƛǘΩǎ ǘƘŜ ǎŜƭŜŎǘŜŘ ŦƻƭŘŜǊΦ   
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OBIEE Catalog Page 

Once a folder is selected, the full 
contents of that folder appear over here 
in the Catalog area.   
 
Links are available under each item to 
initiate tasks (i.e., Expand, Open, Edit, 
and More).  The task options under each 
item are determined by the type of item 
and your security clearance.  

Lesson 5:  Navigation in OBIEE ς Touring the Catalog Page 



21 

OBIEE Catalog Page 

 
The Tasks pane provides a spot to 
launch specific tasks that are 
available for any item that you 
select in the Catalog.  
 
The types of tasks listed are 
determined by the type of item 
selected, and your security 
clearance. 
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OBIEE Catalog Page 

Note that the item selected in the Folders pane (in 
this case, the Regional Revenue folder) is listed in 
the Tasks pane, with links for all available tasks listed 
below.   
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OBIEE Catalog Page 

Just a tip..  This little arrow allows you to collapse 
(and restore) the Folders and Tasks panes. 
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OBIEE Catalog Page 

[ŜǘΩǎ ǘŀƪŜ ŀ ŎƭƻǎŜǊ ƭƻƻƪ ŀǘ 
the Catalog area, 
referenced earlier.   
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OBIEE Catalog Page 

 
This area of the Catalog page, the 
άCatalog areaΣέ ŘƛǎǇƭŀȅǎ ƛǘŜƳǎ ǘƘŀǘ ȅƻǳ 
browse to and select using the Folders 
pane.  It also displays results when you 
launch a search. 
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OBIEE Catalog Page 

 
You may use this pane to 
move items by dragging and 
dropping them to different 
areas within the Catalog.   
 
You can drag and drop items 
within the Catalog area, or 
from the Catalog area to the 
Folders pane. 
 
[ŜǘΩǎ ǘǊȅ ǘƘŀǘ ƴŜȄǘΦ 
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OBIEE Catalog Page 

The Catalog Area currently displays 
the contents of the selected folder, 
Regional Revenue.   
 
Notice the scroll bar at the right.  
That scroll bar tells us that there are 
more items to be found  below. 
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OBIEE Catalog Page 

Click the scroll bar to 
view the rest of the 
items in the folder. 
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OBIEE Catalog Page 

[ŜǘΩǎ ŘǊŀƎ ǘƘŜ Sales Rep Summary 
analysis  from: 
 
ÅThe Regional Revenue folder  
to: 
ÅThe Financials folder. 
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OBIEE Catalog Page 

Click the icon to the left of Sales Rep 
Summary to select it. 
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OBIEE Catalog Page 

bƻǊƳŀƭƭȅΣ ȅƻǳΩŘ ƘƻƭŘ ȅƻǳǊ ƳƻǳǎŜ 
button and drag to the destination.  
Lƴ ǘƘƛǎ ǘǊŀƛƴƛƴƎ ŜƴǾƛǊƻƴƳŜƴǘΣ ǿŜΩƭƭ 
simulate that by having you click on 
the destination folder in the 
Folders pane. 
 
Click on Financials to drop the 
analysis into that folder. 
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OBIEE Catalog Page 

The analysis, Sales Rep Summary, 
has been moved from its original 
location. 
 
[ŜǘΩǎ ƻǇŜƴ ǘƘŜ ŘŜǎǘƛƴŀǘƛƻƴ ŦƻƭŘŜǊΣ 
Financials to view the contents of 
that folder. 
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OBIEE Catalog Page 

Double-click on Financials to view 
the contents of that folder. 
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OBIEE Catalog Page 

Here is Sales Rep Summary, the 
analysis that we moved from the 
Regional Revenue folder. 
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